
ICAP Updates for 
scheduling



Logging In with Clever1. Go to your Classlink Backpack 

2. Find and click the Missouri Connections Icon

3. Click Log In with Google 

Click here for visual video login directions

https://drive.google.com/file/d/1B8-aGaXw6ApVSz0gyK3RT-35HFjRMv__/view?usp=sharing


*HOVER* over “My Portfolio”

*Click* on “ICAP Plan”





Click on THE COURSE Planner

First: Click on “Course Planner”



   You should have 28 total credits with 7 per grade level planned



Update your ICAP with Completed Courses AND Future Courses

First Click on the 
grade level you 
need to update. 
(See Green Arrow)

You can see how 
many courses of 
the ones you have 
planned are 
officially 
completed.        
(See Red Arrow)

Click



Click on the Orange Corner of each planned course to edit courses to 
passed/failed for your first semester courses (or any other previous courses).

Click to edit

If you have 
only passed 
one semester 
of a yearlong 
course the 
course will 
stay blue but 
show 1/2

1 semester 
completed



Completed Courses
When you mark your semester courses as passed and when you have 
passed both semesters of your yearlong courses - they will show up in 
green at the bottom of the grade level screen. 



UPDATE Any course changes for this semester
1. Check your transcript to make sure all of your completed courses 

for each grade level in your ICAP match the ones with passing 
grades on your transcript (yearlong courses will still be blue with 
the ½ complete). 

2. Then make sure the courses you are currently taking are in the 
blue “Planned Courses” sections for your current grade level.

3. Look at the 23-24 Career & Course Planning Guide to update 
each future grade level with the courses you plan to take.

4. Delete any courses you no longer want to take by clicking the 
orange corner edit pencil.

5. See the next slide as a reminder from the Fall ICAP Lesson of 
how to add courses.

 

https://www.mehlvilleschooldistrict.com/cms/One.aspx?portalId=125205&pageId=1173555


Keep in mind that the 
suggested electives for 
your path show up in 
the grade level you can 
first take them. So you 
may find an 
interesting course you 
want to take for your 
career path Listed in 9th 
grade but choose to fit 
it in your schedule In 
the 11th grade- just 
change the grade listed 
when adding it.

For example - 
Sociology is 
listed as a 
recommended 
course for my 
career path in 
11th grade 
but I want to 
take it during 
senior year. 
So I will click 
on the save 
icon next to 
Sociology 
then change 
the grade 
level to 12th 
and pick the 
semester I 
want to take 
it.


